TEMPLETON COMMUNITY COUNCIL
INTERNAL AUDIT REPORT		2021/2022
1. With the agreement of the Clerk/CFO, Vicky Mitchell, the internal audit was carried out via  email and telephone conversations. This occurred up to week ending 21st May 2022. 
2. As a reminder, the Council has a duty to arrange for an effective system of internal audit, and to report at last once per year. This principle has been reinforced under Section B of the Accounts and Audit (Wales) Regulations 2014 – pertaining to smaller relevant bodies with annual gross income or expenditure less than £2.5 million. 
3. My observations are set out below:

4. Transactions were recorded using Excel spreadsheets. Accounts were prepared on a Receipts & Payments basis, analysed and included a separate column for VAT.
5. The entries were up to date and checked against the relevant bank balances on a regular basis. 
· Section 137 – 3 items totalling £280 which was well within the statutory limit of £8.41 per elector.

6. Schedules of payments due/paid were taken to Council as part of a monthly agenda and duly approved and minuted. 
Payroll
7. Payroll records were maintained using the HMRC’s basic PAYE tool.
8. See attached statement. All were in order.
Budgets and Budgetary Control
9. The annual budget was considered in detail and approved by Council in December 2020. A summary of the transactions is attached showing the Plan v Actual. The precept was set at £16,621 with no planned movement in the reserves.
10. By the year end, apart from the precept, receipts were received from various sources amounting to £8,596.48, offsetting spending and leaving net spending at £4,869.67, enabling the Council to redistribute £11,751 amongst its reserves. 
11. With overall reserves now showing at nearly £33,617 the Council has agreed to reclassify as follows:
· Earmarked (5 items)	£13,360
· General purposes	£20,257 
VAT	
12. See attached statement. The difference refers to amendments required from previous year.
13. Risk Management.
The Risk Register was last updated on 20th May 2021. I had access to its contents.

 
Asset Controls
14. I had access to a copy of the asset list totalling £300,786, and confirmed with the Clerk. 
Bank Reconciliation
15. Balances were checked against cash book when bank statements were received. I had sight of a formal reconciliation statement at 31 March 2022. 
16.  Main Current Account		£38,733.98 
No2 Account			£  2,738.29
					£41,472.27		
	Less unpresented payment	     7,855.57 –
					£33,616.70 **
** agrees with Cash Book and total reserves carried forward. The unpresented item represents the amount owed to the Community Trust.
	

BW Scourfield					
B.W. Scourfield CPFA (retired)
	6 Freshwater East Road
	Lamphey
	Pembroke, SA71 5JX
	Date: 17th May 2022





Acknowledgment:  I wish to thank the Clerk/RFO, Vicky Mitchell for her co-operation and assistance on behalf of the Council. In particular, we discussed the necessity of the Council keeping its transactions completely independent of the Community Trust charity.
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