COVID-19 Risk Assessment for Templeton Community Hall

This document is based upon the PAVs provided guidance, from ACRE, July 2020 and subsequent updates. It will be regularly reviewed in the light of new guidance or legislation that comes out, as well as emerging best practice, from PCC, Welsh Govt, PAVS or other sources.

	Area of risk
	Risk identified
	Actions to mitigate risk
	Notes

	Contractors; Councillors; staff; individuals using the premises. Activities and situations that could raise risk level.
	Virus present on surfaces that are touched – potential transmission to an individual.
Cleaning of surfaces.

Disposing of rubbish.

Deep cleaning if required e.g. someone falls ill with covid-19 when on premises.
	Stay at home guidance if unwell prominent at entrances and in any document sent to potential users.
PPE available to cleaner, staff, Councillors. 
Contractors responsible for their own PPE.
Guidance on cleaning outer clothes provided after any cleaning duties carried out. 
	Additional cleaning guidance made available such as that disposable cloths should be used on light switches and electrical appliances rather than spray disinfectants, rubberised and glued surfaces can become damaged by use of spray disinfectant too frequently

	Contractors; Councillors; staff; individuals using the premises.
Those at higher risk level, or with likely greater exposure.
	Those who are extremely vulnerable (as defined by Government). 

Those who are carrying out normal cleaning duties or when previous user has not adequately cleaned after use.

Mental stress from handling the new situation.
	Those who are defined as vulnerable are advised not to use or work in the Hall.

PPE is available for cleaning work carried out by staff or Councillors. Contractors are responsible for their own PPE provision.

Regular discussions should be held with staff and Councillors individually to ensure the arrangements are working and they are happy with them.
	Staff, Councillors and hire organisers for potentially affected groups are informed promptly if someone is tested positive for COVID-19 who has been on the premises recently.

Details of a person’s medical condition must be kept confidential, unless the person agrees it can
be shared.


	Car park / paths / patio  / external areas
	Social distancing not observed when people are waiting to come in, or leaving. 

Parking area too congested to allow social distancing.

Waste such as used tissues dropped.
	Recommend group organisers encourage responsible queuing and gathering outside.

Remind all users in correspondence about responsible parking and queuing or gathering outside, including messages to hire organisers to pass on.

Remind all users to pick up and dispose of their own waste responsibly. Remind group organisers that this should be checked.
	Transitory lapses in social distancing in outside areas are less risky, the main risk is likely to be where people congregate or for vulnerable people.

Ordinary litter collection arrangements can remain in place. Provide plastic gloves as required.

	Entrance hall / lobby / corridors
	Possible pinch points / confined areas and busy areas where social distancing less likely to be observed.

Door handles and light switches in frequent use.
	Group organisers are responsible for managing numbers attending and gathering to minimize risk to all.

Hand sanitizer to be provided for Hall users at entrance/exit and adjacent to toilets. 

Door handles and frequently used light switches to be cleaned at start and end of each hire or period of use and regularly in between. 

Ensure users aware of motion sensitive lighting – no need to touch light switches.

	

	Hall rooms
	Door handles, light switches, thermostats, window catches. Tables and chairs.

Blinds.

Floor and walls.

Social distancing issues. 
	Group organisers are responsible for managing numbers attending and gathering to minimize risk to all. 

Expansion into the other room / combining Old Hall and New Hall into one room offered if numbers might justify the extra space.

Ensure users aware of motion sensitive lighting – no need to touch light switches.

Ensure users know the temperature is preset – no need to touch thermostat.

Ensure only furniture required for the specific event or activity is made available and that users know to clean it before and after use.

Ensure hirers know they should clean door handles, light switches that are used, window catches and blinds if moved before and after use.

Ensure floors and walls are cleaned as necessary.

Group organisers responsible for confirming and adhering to any specific requirements for their activity as regards spacing etc. under current legislation.

Ensure adequate hand sanitizer made available.

	

	Kitchen/refreshment facilities
	Social distance more difficult.

Door and window handles, light switches. Work surfaces, sinks.

Cupboard and drawer handles.

Crockery and cutlery.

Kettle / hot water boiler.

Cooker / microwave.
	The kitchen is not automatically available for general use to hirers because the number of surfaces providing virus transmission risk is too high. Prior agreement needed.

Hirers may provide their own refreshment facilities such as mugs and tea/coffee/milk/sugar etc, and use kitchen taps for water, ensuring they clean them correctly at the end of the hire period. 

Staff / Councillors may use the kitchen facilities with caution, using hand sanitiser frequently and mask / gloves where appropriate. 

Contractors may use the kitchen facilities with caution, using their own provided hand sanitiser frequently and mask / gloves where appropriate, and ensuring it is cleaned afterwards. 

	

	Store cupboards
	Social distancing difficult. 

Door handles, light switches.
	No access for hirers. Any equipment such as tables and chairs must be requested in good time and will be made available in the Hall for each group.

Access by Staff / Councillors / cleaner as required, using a suitable before and after cleaning regime.

Contractors may access store areas if required and with prior authorisation for their contract with caution, using their own provided hand sanitiser frequently and mask / gloves where possible, and ensuring it is cleaned afterwards. 

	

	Toilets.
	Social distancing difficult.

Door handles, light switches. 

Other frequently used surfaces – basins, toilet handles, seats, mirrors etc. 
	Group organiser controls numbers during hire period.

Group organiser ensures surfaces cleaned at start and end of hire period, and sufficiently in between. 

Signage provided to encourage good hand hygiene.

Access by Staff / Councillors / cleaner as required, using a suitable before and after cleaning regime.

Contractors may access toilet areas if required, using their own provided hand sanitiser frequently and mask / gloves where possible, and ensuring it is cleaned afterwards. 


	

	Events and Hall hire
	Handling cash and tickets.

Too many attendees, thus preventing adequate social distancing.

Hirers unaware of the requirements under current legislation.
	Hirers are responsible for managing the numbers of people they expect to attend and who do actually attend any event in the Hall.

All hire arrangements should be done by the hirer and should meet any restrictions at the time of the event on numbers or household make up of attendees in accordance with current legislation – this may potentially require last minute changes by the hirer.

Hirers should aim for cashless/online payments in advance wherever possible.

Hirers should retain sufficient details on attendees so that effective test and trace contact may be made if required.

All hirers will need to provide their own risk assessment to the Clerk / Hall management at least one week before any planned event, or the first in a serious of planned hires. The Clerk can provide a template risk assessment to assist in this.

	GDPR permits personal information to be held for a limited period  - see https://ico.org.uk/global/data-protection-and-coronavirus-information-hub/coronavirus-recovery-data-protection-advice-for-organisations/collecting-customer-and-visitor-details-for-contact-tracing/  for more detail.

	Covid-19 or other lockdown
	Local or national lockdown instigated for covid-19 reasons. 

Closure of premises for some any other reason instigated by UK or Welsh Government legislation, or for some other reason. 
	Hall will close to all users by the stated time of lockdown or closure and not re-open before government guidance indicates it is permissible. 

[bookmark: _GoBack]The Hall will only re-open when the Committee considers that suitable measures to re-open safely are in place, which might mean the opening date is a period of time after the earliest date allowed.

All hirers informed as soon as possible.


	This might occur at relatively short notice.




